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Memorandum of Hiring Process

Hiring manager (name, title):
	



Position being hired for (include posting number):
	



Selection committee members (names, titles):
	






Results of initial application/resume review:
	








Date(s) phone interviews were conducted:
	



Summary of selection/de-selection process following phone interviews:
	








Date(s) face-to-face interviews were conducted:
	



Summary of selection/de-selection process following in-person interviews:
	








If applicable, date final interviews were conducted:
	


Summary of selection/de-selection process following final interviews:
	









_____________________________________________________		__________________
Signature of Hiring Manager						Date


An Equal Opportunity Employer. The Providence School Department does not discriminate on the basis of race, age, sex, religion, sexual orientation, gender identity or expression, national origin, color, disability or veteran status. Vision: The Providence Public School District will be a national leader in educating urban youth. Mission: The Providence Public School District will prepare all students to succeed in the nation’s colleges and universities, and in their chosen professions.
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