Adding a Network Printer on Windows 7

To Add a Network printer on Window 10 - See Page 5

Use your PPSD Credentials
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What typdpf printer do you want to install?

< Add a local printer
Use this option only if you don't have a USB printer. (Windows autematically installs USB printers
when you plug them in.)

< Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on,

et Cancel

e
@ (i Add Printer

M Find a printekhy name or TCP/IP address

@ Find a printer in the directory, based on location or feature

rinter by name

Example: \\computername\printer
http://computername/printers/printernam

") Add a printer using a TCP/IP address or hostname

~ Add a Bluetooth printer

l MNext Jl Cancel

Click ADD A NEWORK, WIRELESS OR
BLUETOOTH PRINTER

Click on NEXT

Click on FIND A PRINTER IN THE
DIRECTORY

Click on NEXT
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Windows Printer Installation

Connecting to PVE-CLSC-RI4000 on
acadesps0l.academic.campus.ppsd.org

Downloading the driver...

Cancel ]

Click on FIND NOW

The “Find Now” feature will search
for printers available in your building

DOUBLE CLICK on the PRINTER TO
ADD (i.e., PVE-G13-RI3350)

The computer will download the
driver for the printer as shown
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You've successfully added PVE-CLSC-RI4000 on
acadesps0l.academic.campus.ppsd.org

[] Set as the default printer

You can
default printers...

default printer for home, work, and other places you go. Set up multiple

To check if your printer is working properly, or to see troubleshooting information for
test page.

Print a test page
| Cancel

Click on YES if this is the printer to
be your DEFAULT PRINTER

Click on FINISH

Congratulations! You have
successfully added a printer and now
have access to print your
documents.



Doc |,!

All Control Panel ltems

Adding a Network Printer on Windows 10
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Use your PPSD Credentials logon
to the computer

Once at your desktop, located on
the bottom left hand side of
your desktop RIGHT CLICK on
START BUTTON

Click on Control Panel

Click on DEVICES AND PRINTERS
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Choaose a device or printer to add to this PC
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In the Devices and Printers tab Click
on ADD A PRINTER

Click on THE PRINTER THAT | WANT
ISN’T LISTED at the bottom of the
Tab

Click on NEXT
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Find a printer by other options

() My printer is a little older. Help me find it.

(@) Find a printer in the directory, based on location or feature

Example: V\computernameiprintername or
http://computername/printers/printername/.printer

(0) Add a printer using a TCP/IP address or hostname
() Add a Bluetooth, wireless or network discoverable printer

(T Add a local printer or netwark printer with manual settings
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In the Add Printer tab Click on FIND
A PRINTER IN THE DIRECTORY

Click on NEXT

Click on FIND NOW

The “Find Now” feature will search
for printers available in your building

DOUBLE CLICK on the PRINTER TO
ADD (i.e., PVE-G13-RI3350)
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Find a printer by name or TCP/IP address

@ Find a printer jn th dirertons baced an lacation o featuce The computer will download the
Windows Printer Installati = . .
@ Select a sharg SEISENSEIER SRR o driver for the printer as shown
Connecting to PVE-CLSC-RI4000 on Browse...
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Cancel

Cancel
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You will receive a confirmation page

You've successfully added on that the printer was added
.academic.campus.ppsd.org

To check if your printer is working properly, or to see troubleshooting information for the printer, print a
test page.

Print a test page

Click FINISH
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