Providence Public Schools

Test Plan for the TechLiteracy Assessment™
Every building principal, in consultation with staff, is responsible for developing an individual school plan for the administration of TechLiteracy Assessment™.  This Test Plan should include the following areas:

1. Who is the test coordinator for the school?

2. Who will assist the school test coordinator in their duties of managing the testing process?  List the individuals and their areas of responsibility.

3. How will students be informed of the test administration and its purpose?

4. How will parents be notified of the upcoming test dates and how to help prepare their child for testing?

5. Who will conduct the training session for test proctors?  When will this be done?

6. What is the plan for training proctors who could not attend the original session?

7. Where will testing take place for all students?  

8. What are your plans for students that receive testing accommodations?  Where do they test?

9. What are your plans for unexpected time accommodations?  Do students stay in the computer lab?
10. How will make-up tests be administered?

11. Who will compare the Learning.com 8th grade student roster to your building’s student roster on  Friday, December 5?

12. Who will be responsible for verifying that all computers have are running properly and have internet access?
13. Who will be responsible for verifying that all students have submitted their test for scoring?
Complete your test plan by Monday, December 1, 2008, and fax to 278-2842.

Providence Public Schools 

The TechLiteracy Assessment™ Test Schedule

School: _________________________________
Principal: _______________________________

Week I
	        Monday

     December 8
	        Tuesday
     December 9
	       Wednesday

       December 10
	         Thursday

       December 11
	          Friday

    December 12

	
	
	
	
	

	
	
	
	
	


Week II
	         Monday

     December 15
	        Tuesday 

     December 16
	       Wednesday

      December 17
	        Thursday

      December 18
	        Friday

   December 19

	
	
	
	
	

	
	
	
	
	


Please fill in under each session the blocks of time you will use to administer testing for each 
and session (i.e., 9:15 – 10:45).  Make-up testing will take place December 15 through December 19. 
Complete your test schedule by Monday, December 1, 2008 and fax to 278-2842.
