[school letter head]
[date]
Dear Parents/Families:
During the week of May 12, 2008, all Rhode Island students in grades 4, 8 and grade 11 participated in the New England Common Assessment Program (NECAP).  Recently, our school has received the results, and we are sending the attached copy home.  Since individual student results are confidential, we share them only with parents or guardians and your child’s teacher(s).  
The attached report details your child’s academic achievement in the area of science.  Specifically, NECAP results are intended to show how well students are achieving learning targets within Grade Level Expectations (GLE).  While NECAP is not designed to be a diagnostic test, it can be used along with other test results to identify individual areas of strength and weakness. 
To help you to understand your child’s performance the NECAP Student Report is divided into three sections:
1. Student’s Achievement Level and Score – This section shows the student’s score for each content area by achievement level descriptor, scaled score, and a graphic display.  Achievement level descriptors are explained on the back of the report.  
2. Student’s Achievement Level Compared to Other Students by School, District, and State – A check mark indicates the student’s achievement level.  These marks can be compared to overall performance by groups of students at different levels across the content areas. 
3. Student’s Performance in Content Area Subcategories – In this section, the number of points possible for each content area subcategory is provided.  The number of points the student earned is displayed next to this, as well as comparisons of performance with different groups of students. 
Please plan to keep these reports for use when talking to your child’s teacher(s) about ways to support his or her academic progress.  If you have questions about understanding these results or would like to talk about your child’s performance on the NECAP, don’t hesitate to contact the school. Thank you once again for supporting your child and our school during the testing period. 
Sincerely,
[signature]
[principal name]
