Certification of Receipt and Security of 2010 NECAP Science Assessment

Photocopy if you need additional pages.

I, _________________________________________________, do hereby certify that I have received and secured the following NECAP Science test booklets.  The levels and numbers of booklets are as follows:

                                                Number
                      Number

      Grade

             of Test

        of Answer                         

      Level                                 Booklets                               Booklets                            Manuals

__________                        ___________                        ___________                    ___________

I can affirm that access to NECAP Science testing materials will be limited solely to selected teachers during the designated testing window and that no other members of my staff or parties external to my building may gain access to the NECAP Science materials without my expressed knowledge and/or consent.  I can affirm that with the completion of the annual assessments, all process and non-process materials will be counted, packaged and returned to Measured Progress.  I understand that these security measures are necessary so that the impartiality and integrity of this test instrument is not compromised.

_______________________________________

Principal/Administrator

_______________________________________

School/Building

_______________________________________

Date

Please complete this form by Friday, May 7 and fax to 278-2842.
Providence Public Schools
 Out-Placed Students for 2010 NECAP Science Assessment
School: ______________________________
Principal: _______________________________

	Student ID
	Student Name
	Grade
	Out-placement site

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


To ensure that all students on your rosters are tested, this form needs to be filled out for all students that are in an out-placement facility (i.e., Visions, Bridge at CHISPA, Bridge at Urban League, Interim School, etc.) and forwarded to the Office of Research, Assessment and Evaluation.  Please note that your school is responsible for testing these students.
Please complete and fax to 278-2842 by Friday, May 7.

Extended Time Accommodations Request Form       
This form is to be completed and submitted to the Office of Research, Planning and Accountability in its entirety prior to the beginning of testing>>>DUE FRIDAY, MAY 7.  A separate form will need to be submitted for each student for whom extended time accommodations are requested.  NOTE: Students with an Extended Time Accommodation included in their IEP/504 Plan do not need prior approval for extended time.  

	School
	

	Classroom Teacher 
	

	Test/Assessment
	
	Grade
	
	Student ID
	

	Student Name
	

	Reason(s) for Request of an Extended Time Accommodation


	

	NECAP Reading Scale Score
	
	NECAP Math Scale Score
	

	SAT RF/SAT10 Reading NCE
	
	SAT10 Math NCE
	

	Entry Date for Students New to U.S.
	
	ACCESS Overall Performance Level
	


_______________________________________________________________                      _________________________

Signature of Classroom Teacher






     Date

_______________________________________________________________                      _________________________

Signature of Classroom Teacher






     Date

_______________________________________________________________                      _________________________

Principal Signature







     Date

For Office of Research, Planning and Accountability Use Only:

Extended Time Accommodation Approved:   _____ Yes     _____No

	Reason for denial of Extended Time Accommodation
 
	

	Student Data does not provide enough evidence to support this request.

	
	
	Signature(s) Missing/Incomplete form submitted.

	
	
	Request submitted after test administration begins.

	
	
	Other, see comments below


Comments: ________________________________________________________________________________
__________________________________________________________________________________________

________________________________________________________                      _______________________

Signature









Date

Providence Public Schools

PROCEDURE FOR HANDLING TESTING IRREGULARITIES



Should an irregularity occur during testing, the Test Administrator, and/or the School Test 

Facilitator should do all of the following:
· Report the irregularity to the Principal,
· Call the District Test Coordinator with a report of the irregularity, and

· Complete the Testing Irregularities Documentation Form attached and               fax to the Office of Research, Planning and Accountability before the                   end of the day.



The District Test Coordinator will do the following:
· Contact the appropriate individual at RIDE to report the issue and receive guidance, and

· Report RIDE’s guidance to the school test coordinator.

Any event that occurs during the testing window could affect the integrity of the test, the 

data and test results.  If you become aware of such an event at any time during the testing 

window, immediately contact your Principal of a possible testing irregularity.  Provide 

written documentation using the Testing Irregularities Documentation Form.  

Using information you provided, the Principal will report the incident to the Office of 

Research, Planning and Accountability.  The purpose for completing this form is to collect information which will allow the District to make the appropriate decision and offer possible suggestions that could prevent his from happening in the future.  If you are uncertain that an irregularity has occurred, please call the Office of Research, Planning and Accountability.

Office of Research, Planning and Accountability

Testing Irregularities Documentation Form
Principals: If you become aware of a testing irregularity at any time during the testing window, please provide written documentation using this form and fax to 278-2842 on the same day the event occurred. If testing is still going on, immediately contact the Office of Research, Planning and Accountability at 456-9128 to explain the details of the irregularity and seek guidance regarding possible remedies. Please write down your name and “Test Facilitator” in the spaces below for “person completing form” and “position,” respectively.

Other School Personnel: If you become aware of a testing irregularity at any time during the testing window, please notify the School Test Coordinator immediately. Provide written documentation to the principal using this form. Write down your name in the space for “person completing form” and indicate your position at the school.
____________________________________________       ___________________________________



School






Principal Signature
____________________________________________       




Person Completing Form 





Please list all parties involved (use additional sheets of paper if needed):

School Personnel: ___________________________________________________________________

School Personnel: ___________________________________________________________________

School Personnel: ___________________________________________________________________

Student Name: _________________________________ 10 Digit Sasid __ __ __ __ __ __ __ __ __ __

Student Name: _________________________________ 10 Digit Sasid __ __ __ __ __ __ __ __ __ __

Student Name: _________________________________ 10 Digit Sasid __ __ __ __ __ __ __ __ __ __

Please list all parties involved (use additional sheets of paper if needed).
Irregularities (select all that apply):
Security Procedure Violation

· Student was given access to test materials prior to the testing period.

· Student cheated on the test or otherwise received unauthorized external aid during testing.

· Test Administrator, Proctor or other personnel coached a student, made answers available to a student, altered a student’s answers, or otherwise interfered with a student’s test responses.

· Testing room was left unsupervised.

· Test materials (including completed student work) were handled in an unauthorized manner, such as reproducing or copying test items, failure to follow regulations for distribution, supervision, and return of materials, or use of test materials for a purpose other than test administration.

· School personnel disclosed contents of secure test materials for purposes other than authorized administration of tests and/or reporting of irregularities.

· Student took a single test section in one or more sittings, with no supervision in between.

· Student was allowed to retake a section of the test.

· Other (please explain)

Test Administration Violation

· Test Administrator/Proctor or other personnel failed to follow administration directions for the test.

· Student’s test booklet or answer document became lost.

· Student was exposed to teaching aide in the testing environment (e.g. a bulletin board containing relevant instructional materials during testing).

· Test administration took place outside the testing window without prior approval.

· Improper use of manipulatives such as calculators

· Test Administrator/Proctor did not meet the required criteria.

· Accommodations were inappropriately granted and/or denied.

· Other (please explain)

Test Incident

· An interruption occurred during testing that resulted in student(s) being forced to leave the classroom

· Fire drill or building fire alarm goes off during testing

· Defective pages or pages missing or out of sequence

· Construction or noise outside the building

· Noise in the hallways

· Other (please explain)

Additional Information: Use the space below to record any additional information that you wish to include as part of this initial report, including any explanations needed if you marked “other” above.

__________________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________
__________________________________________________________________________

__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
Providence Public Schools
 Students Not Taking/Completing the 2010 NECAP Science Assessment
School: ______________________________
Principal: _______________________________

	Student ID
	Student Name
	Test Session
	Grade
	Reason for not taking/

completing test

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NOTE:  This form must include students that take the 2009-2010 Alternate Assessment.

Please complete and fax to 278-2842 by Wednesday, May 26.
Sample Parent Letter 

Dear Parents:

During the week of May 17, all Rhode Island students in grades 4, 8 and 11 will participate in the New England Common Assessment Program (NECAP) Science test.  The purpose of this letter is to provide you with a quick overview of the test.  It will also give you a few suggestions for helping your child to perform at his/her best. 

The NECAP Science test is an important test that looks at individual student achievement.  But the test also helps both parents and educators determine how well our school is helping students meet standards and grade level expectations. 

In every test, scores are only as meaningful as the effort students put into the tests. The most important thing that you can do for your child during NECAP Science testing is make sure that he/she comes to school on the days they have testing.  Making up a missed test means time out of the classroom and losing important learning time that cannot be made up.  In addition to attendance, your child will do his/her best on the tests if they:
· are encouraged to take the tests seriously and to give his or her very best effort.  

· get to bed early the night before in order to be well-rested on the day of the test.
· have a good breakfast on the morning of the test.  Breakfast is critical for your child’s performance.
· arrive at school on time so that they can relax and focus on the task ahead.

This testing is very important for your child, the (your school name here), and the Providence Public School District.  Let’s do everything in our power to help our children succeed and feel good about themselves for a job well done!!

Thank you for supporting your child and our school during the testing period.  Please call if you have any questions.

Sincerely,

Principal
Sample Parent Letter

Estimados padres:

Durante la semana del 17 de mayo, todos los estudiantes de 4to, 8avo y 11avo grado participarán en el Programa de Evaluación Común de Nueva Inglaterra (NECAP, siglas en inglés). El propósito de esta carta es proporcionarle con una breve revisión del examen, al igual que con sugerencias para ayudar a que su niño se desempeñe lo mejor que pueda.

Los exámenes de NECAP de Ciencias son importantes por que evalúan el desempeño de los estudiantes. Pero, los exámenes también a ayudan a padres y educadores a determinar cuanto la escuela les ayuda a los estudiantes a cumplir con estándares y expectativas del nivel del grado.

En cada examen, las notas son sólo tan significativas como el esfuerzo que los estudiantes ponen en el examen. Durante el NECAP de Ciencias, lo más importante que se puede hacer por el estudiante es asegurarse que él/ella vaya a la escuela en los días de exámenes. Volver a tomar los exámenes significa que el estudiante estará fuera de clases y perdiéndose un valioso tiempo de estudio que no puede recuperarse. Además de la asistencia, su niño tendrá un mejor desempeño si:

· Es animado a tomar a las evaluaciones con seriedad y a dar su mejor esfuerzo.

· Se va a dormir temprano la noche anterior, de manera que descanse bien.

· Toma un buen desayuno la mañana del examen. El desayuno es crítico para el desempeño del estudiante.

· Llega a la escuela a tiempo, de manera que él/ella pueda relajarse y enfocarse en la tarea por realizar.

Este examen es muy importante para su niño, (your school name here) y el Distrito de Escuelas Públicas de Providence. ¡Hagamos todo lo que podamos para ayudar a nuestros niños a tener éxito y sentirse bien sobre ellos mismos por un trabajo bien hecho!

Gracias por apoyar a su niño y nuestra escuela durante el periodo de exámenes. Favor de llamar si tiene alguna pregunta.

Sinceramente,

Director(a)
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