Personal Literacy Plan Release Form


Use this form if the Personal Literacy Plan (PLP) is an older version of the PLP folder which does not have the Record of Release located on the front cover of the folder.
Documentation 

The Personal Literacy Plan (PLP) is a legal document and as such, a student’s release from the PLP process must be formally documented.
Directions:


Record of Release    

1. Grade/Release date:  ____________________________________________________

2. Justification for Release:  Teachers will provide documentation and a brief statement supporting this action.

3. Signatures:

Parent/Guardian ________________________________________________________ 

        Teacher /School ________________________________________________________ 

               Principal/Administrator __________________________________________________

4. If parent not in attendance, please enter date parent was notified and the method of notification. ___________________________________________________________
	When a student is reading on grade level and being released from the 


	PLP process, the following steps must be taken.  





Teacher/s must provide documentations of current reading level on the PLP.


Teacher/s will write a brief statement explaining the release on the PLP.


Principals will ensure the family receives a District Letter stating that the 


student no longer needs a PLP.


Principals will ensure that parents are invited to the school to sign the 


release section of the PLP.


Principals will ensure that all necessary signatures are present  


(principal, parent, and teacher). 


Principals will ensure that the PLP is filed in student’s PR Folder.





NOTE:  Schools must demonstrate that every effort has been made to contact parents.
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