[school letter head]

[date]

Dear Parents/Families:

During the middle of January of 2011, all Rhode Island students in grades K through 12 participated in the ACCESS assessment.  Recently, our school has received the results, and we are sending the attached copy home.  Since individual student results are confidential, we share them only with parents or guardians and your child’s teacher(s).  Please plan to keep these reports for use when talking to your child’s teacher(s) about ways to support his or her academic progress.

The attached report details your child’s level of social and academic English language proficiency.  Social language is used to communicate for every day purposes.  Academic language is used to communicate the content of language arts, mathematics, science and social studies.  
To help you to understand your child’s performance the ACCESS Parent/Guardian Report is divided into two sections:

1. Student’s English Language Proficiency Level – This section shows the student’s level for each of the sections: Listening, Speaking, Reading, Writing, and Comprehension.   An Overall Score is also provided. 
2. Description of the English Language Proficiency Levels – This section explains each of the proficiency levels. 
If you have questions about understanding these results or would like to talk about your child’s performance on the ACCESS, don’t hesitate to contact the school. Thank you once again for supporting your child and our school during the testing period. 

Sincerely,

[signature]

[principal name]

