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             Overview

As part of the federal regulations, all ELL students in grades K-12 must be assessed on their knowledge of the English language.  In Rhode Island this is accomplished through the ACCESS FOR ELLS®.
ACCESS FOR ELLS® was developed through the efforts of the World-Class Instructional Design and Assessment (WIDA) Consortium. WIDA is a partnership among fifteen states focused on creating and implementing standards and equitable educational opportunities for English language learners.

ACCESS FOR ELLS® is a standard based assessment that addresses English language proficiency for English language learners.  The goal of the assessment is to allow students to demonstrate their level of proficiency through performance indicators which are incorporated within the WIDA standards. 
ACCESS FOR ELLS® assesses student performance in both social and academic English by testing the following five content areas: Social and Instructional Language; Instructional Language; the language of English Language Arts, Mathematics, Science and Social Studies.

The test forms are divided into five grade-level clusters:  Kindergarten, 1-2, 3-5, 6-8 and 9-12.  Each grade level cluster has three test forms or tiers which reflect the continuum of English language development: (Tier A, 
Tier B and Tier C).

ACCESS FOR ELLS® consists of the following:

· Listening and Reading multiple choice items

· Writing constructed-response items 

· Speaking answers to short-answer questions
All English Language Learners in Program, 1-year monitored and 2-year monitored students in grades K through 12 enrolled in Rhode Island schools must participate in ACCESS FOR ELLS® testing. In addition, students who were eligible for either Bilingual or English as a Second Language (ESL) placements but were signed out of such a placement by their parents will be tested.  

                         
     Training of Test Administrators

Any staff member that has taken the online course and passed the "Test Administrative Training" Assessment is qualified to administer ACCESS FOR ELLS®.  Test administrators must take and pass the online quiz each year in order to be certified to administer the test.


District-level training/support: The District will provide principals with background and administration guidelines.  Test security guidelines and documentation will also be outlined.  Materials to support principals in training building staff will be provided and time for questions about testing procedures will be provided

Building-level training/support: The principal and/or test coordinator is required to hold training informing staff of the test schedule, procedures and responsibilities and answer questions about testing procedures.  Also, district training will be provided by ELL Specialists who will train test administrators.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        
    Testing Schedule

 
ACCESS FOR ELLS® will be administered from January 21, 2009 to February 9, 2009.  Appointments for the return of all ACCESS FOR ELLS® materials will be scheduled beginning on February 10th.  See the schedule of content tests in Figure 1.

Make-up testing can be started immediately after the first testing has begun and can only include what has been tested to date.  For example, on January 22, the make-ups can only consist of ACCESS FOR ELLS®: Listening and Reading because those assessments are the only ones that have been given.  Make-up testing can be administered until February 10. 

Note: While the Providence Public Schools will follow a testing window of January 21 to February 9, the Rhode Island Department of Education has a testing window of January 13 to February 13. 

Figure 1. Testing Schedule

	JANUARY

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	21

Listening 

and  Reading
	22

Writing

Make-ups for Listening & Reading 
	23

Speaking

Make-ups for Writing, Listening and Reading

	26

Speaking

Make-ups for 

all tests
	27

Speaking

Make-ups for 

all tests
	28

Speaking

Make-ups for 

all tests
	29

Speaking

Make-ups for 

all tests
	30

Speaking

Make-ups for 

all tests

	February

	2

Speaking

Make-ups for all tests
	3

Speaking

Make-ups for all tests
	4

Speaking

Make-ups for all tests
	5

Speaking

Make-ups for all tests
	6

Speaking

Make-ups for 

all tests

	9

Speaking

Make-ups for 

all tests
	10

ACCESS FOR ELLS®  

Deadline

Return*
	11

ACCESS FOR ELLS®  Return*
	12

ACCESS FOR ELLS®  Return*
	13

ACCESS FOR ELLS®  Pick-up



*Specified Schools
Tests are to be returned to 379 Washington Street beginning Tuesday, February 10, and through Thursday, February 12. Be sure to check the Schedule for Returning Materials found below for your appointment for the return of your test materials.  All materials will need to be secured in the school building until that day and time following the double lock method (locked cabinet in a locked room).  

All materials must be returned.  Before delivering the materials, check all test booklets to confirm that test booklets without labels have all necessary information gridded in.  Materials are to be packaged per the directions provided to schools by MetriTech.

The person delivering materials must be able to remain until all materials are checked.  That person will be responsible for contacting the school for information and completing the test booklets as needed.  Also, if materials are not packed correctly, that person will assist with the final packing. 

	Schedule for Returning Materials

Tuesday, February 10, 2009

           9:00 AM
            Roger Williams, Greene, Feinstein HS, Alvarez HS, and West Broadway

           
         10:00 AM
            Gregorian, Academy of Service, Pleasant View and Classical

           
         10:30 AM
            Stuart, PAIS and HSTA

                         1:00 PM            Bridgham, Kizirian, Fortes, Fortes Annex, Urban Collaborative 

                                                   and Reservoir


Wednesday, February 11, 2009


           9:00 AM
            Mt. Pleasant, Hope Arts, Hope Technology, Hope Leadership, Carnevale 

                      10:00 AM
            Providence Career and Technology, Hopkins and E-Cubed

           
         10:30 AM
            Lauro, Flynn, Lima and Lima Annex 


            1:00 PM            L. Feinstein @ Sackett, West, D’Abate, Windmill and Kennedy


Thursday, February 12, 2009


           9:00 AM            Central,
Perry, and Del Sesto 

           
         10:30 AM            Feinstein @ Broad, Times 2, Veazie and King 

           
         11:00 AM
            Laurel Hill, Laurel Hill Annex, Young and Woods


            1:00 PM
            Messer, Messer Annex, Bailey, Fogarty and Webster




 
                                                       Timeline


December-January


District training for support staff

Wednesday, December 17, 2008 
Principal Workshop 

   
January 7, 2009

Complete the following and fax to Office of Research, Assessment and Evaluation at 278-2842: 
· Test Plan 

· Test Schedule 

· Out-Placed Student Form 

Beginning January 8, 2009

Delivery of test materials to schools begins. 
Upon delivery of materials, inventory materials received against enclosed security checklist. Complete the Certification of Receipt and Security and fax to Office of Research, Assessment and Evaluation at 278-2842
The Office of Research, Assessment and Evaluation will send your school an Authorization to Begin Testing form as soon as all required documents are completed and approved. Testing may not begin until schools receive authorization.
January 21, 2009 – February 9, 2009 
Test Administration, Make-up Testing and Packaging for Scoring 
February 10 - February 12, 2009
Complete and fax Students Not Taking/Completing the 2007 ACCESS FOR ELLS® Assessment form to 278-2842. Return all test materials to 379 Washington Street at appointed time.


February 13, 2009



Materials pick-up by MetriTech
District Security Plan

ACCESS FOR ELLS® Administration

1.  Office of Assessment delivers all testing materials to schools. 

· School personnel count the number of boxes/envelopes delivered and sign the Inventory Packing List.    

2.  All materials moved immediately to a secure double locked storage area. 

3.  Principal/test coordinator or designee inventory materials and verify against the School Packing List.  
· Any discrepancy is reported to the District test coordinator. 

· Principal/test coordinator signs the Certification of Receipt and Security form and faxes to 278-2842

              by the end of the day on Wednesday, January 11. 

· All materials maintained in secure double locked storage area. 

4.   Principal/test coordinator checks material inventory against school enrollment and secures additional

       materials from District test coordinator as needed. 

5.  Principal/test coordinator verifies all test administrators have been trained and certified and ensure that test

      administrators have a copy of the ACCESS FOR ELLs® Guidelines for Accommodating English Language

      Learners with Disabilities. 

6.  Principal/test coordinator organizes materials in class sets for distribution to test administrators.  Materials

      issued to each administrator are recorded on the Materials Record Form. 

8.  Principal/test coordinator ensure that all test administrators have signed the Agreement to Maintain  

     Confidentiality and are familiar with the test administration before issuing secure test materials. Materials are     

     issued to test administrators on the first morning of testing.  

• Test Administrator verifies the number of student booklets and signs the Materials Record Form   

   acknowledging receipt. 

9.  Test administrators place materials in a secure double locked area until the actual time for use. 

10. Test administrators properly follow all procedures for test.   

11. Return materials to a secure location when not in use during testing window.  

12. Principals/test coordinator must verify that materials are keep secure during testing.

13. When all testing (including make ups) have been completed, principal/test coordinator 

• physically counts the student booklets received from Test Administrators to verify the count listed on   

  the Materials Record Form. 

• checks each student booklet to be sure demographic information has been entered correctly. 

• physically inventories all non-scorables received from Test Administrators and checks off  against the

  Materials Record Form to verify receipt. 

14. All materials must be kept secure until materials are returned to district staff during scheduled appointment.

15. Principal/test coordinator packages all materials according to the directions provided by Metri-Tech.

 16.Principal/test coordinator complete, sign and include the 2008 ACCESS Test Materials Inventory Worksheet  when returning, at the school’s scheduled time, all test materials.  Be sure to include all Agreement to Maintain Confidentiality forms.  
Providence Public Schools 
Test Plan for 2009ACCESS FOR ELLS®  
Every building principal, in consultation with staff, is responsible for developing a school plan for the administration of ACCESS FOR ELLS®.  This Test Plan should include the following areas: 

1. How will students be informed of the test administration and its purpose? 

2. How will parents be notified of the upcoming assessment dates and how to help prepare their child for testing? List the individuals and their areas of responsibility
3.  In addition to the school test coordinator, who will be involved in the management of the testing process?   List the individuals and their areas of responsibility
4.  Where will testing take place for all students?   
5. How will you plan for students with accommodations?
6. Who will be responsible for test administration for students will accommodations?
7. What is your plan for students who need more time? Who will monitor those students?
8. Where will make-up tests be administered and who will administer those tests?
9. Who will verify the ELL Student Roster before test administration?
10. Who will be applying the pre-ID labels?  How will you ensure that they understand the correct procedure?
11. Who will enter student demographic information on testing booklets for students who do not have pre-ID  labels?
12. Who will be responsible for verifying that all student documents have been properly gridded? 
13. Where will the materials be stored when not in use (Be sure to describe a “double lock” process of securing materials)? 
14. How will the test materials be distributed for test administration?
15. Who is responsible for returning materials to the secured location?
16. Who is responsible for verifying that all materials have been returned on a daily basis?
17. Who will be responsible for verifying that all materials issued to the school have been properly packaged according to directions provided by Metri-Tech? 
18. Who will be responsible for including inventory in packaging?
19. Who will deliver materials and remain until test booklets have been checked proper packaging is confirmed (include contact information)?  
20. Who should be contacted if an error is found after materials are returned to Metri Tech (include contact information)? 

Complete your test plan by Wednesday, January 7 and fax to 278-2842. 

     2009 ACCESS FOR ELLS® Test Schedule 
School: ______________________________ Principal: __________________________ 
Please fill in under each session the blocks of time you will use to administer testing for each session.   

	January 2008 

	       Monday 
	      Tuesday 
	   Wednesday 
	      Thursday 
	         Friday 

	19

MARTIN  
LUTHER KING, 
JR. DAY

	20


	21 

     Listening  &   

     Reading   

 
	22
     Writing & 

     Make-ups

 
	23
  Speaking  & 

  Make-ups 

	26
    Speaking  &  

     Make-ups
	27  

   Speaking  & 

   Make-ups
	23 

     Speaking &  

     Make-ups 
	24 

     Speaking & 

     Make-ups 
	25 

   Speaking  & 

   Make-ups 

	28 

    Speaking  & 

    Make-ups 

	29 

   Speaking  & 

   Make-ups 
	28
     Speaking  & 

     Make-ups 
	29
     Speaking  & 

     Make-ups

 
	 30

   Speaking  & 

   Make-ups



	February 2008 

	 1

    Speaking  & 

     Make-ups


	2

   Speaking  & 

   Make-ups


	3

     Speaking  & 

     Make-ups


	4

     Speaking  & 

     Make-ups


	5

   Speaking  & 

   Make-ups

 

	9
     Speaking  & 

     Make-ups


	10 

   District  
   Deadline      

   ACCESS for    

   ELLS® 
   Return     

   Materials
	11 

     Return  

     Materials
	12

     Return   

     Materials
	13 
   Materials   

   Pick-up 
   Metri-Tech


Make-up testing can be started immediately after the first testing has begun and continue through to February 9, 2009.  Make-up testing can only include what has been tested to date. For example, on January 22, make-ups can only consist of ACCESS FOR ELLS® Listening & Reading because those assessments are the only ones that have been given.  February 9, is the deadline for make up testing. 
Complete your test schedule by Wednesday, January 7 and fax to 278-2842. 

Certification of Receipt and Security of 2009 ACCESS FOR ELLS® 
I, _________________________________________________, do hereby certify that I have received and secured the following ACCESS test booklets.  The levels and numbers of booklets are as follows:

	Student Test Booklets
	Teacher Manuals
	Picture Cue Booklets

	Grade
	Tier A
	Tier B
	Tier C
	Tier A
	Tier B
	Tier C
	
	
	

	K
	
	
	
	
	
	
	
	
	

	1-2
	
	
	
	
	
	
	
	
	

	3-5
	
	
	
	
	
	
	
	
	

	6-8
	
	
	
	
	
	
	
	
	

	9-12
	
	
	
	
	
	
	
	
	


I can affirm that access to ACCESS testing materials will be limited solely to selected teachers during the designated testing window and that no other members of my staff or parties external to my building may gain access to the ACCESS materials without my expressed knowledge and/or consent.  I can affirm that with the completion of the annual assessments, all process and non-process materials will be counted, packaged and returned to 379 Washington Street.  I understand that these security measures are necessary so that the impartiality and integrity of this test instrument is not compromised.

                                                                                         ______________________________________

Principal/Administrator

______________________________________

School/Building

______________________________________

Date

Please complete this form by Tuesday, January 13, and fax to 278-2842.
Providence Public Schools 
Out-Placed Students for 2009 ACCESS FOR ELLS® Administration 
    School: ______________________________              Principal: __________________________
	Student ID
	Student Name
	Grade
	Out-placement Site

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


To ensure that all students on your rosters are tested, this form needs to be filled out for all students that are in an out-placement facility (i.e., Visions, Bridge at CHISPA, Bridge at Urban League, Interim School, etc.) and forwarded to the Office of Research, Assessment and Evaluation. 

Please complete and fax to 278-2842 by Wednesday, January 7, 2008. 
Providence Public Schools 
 2009 ACCESS FOR ELLS® Authorization to Administer Testing

The District requires each school to submit specific information prior to the administration of Rhode Island’s ACCESS FOR ELLS® testing. Each of the following required pieces of information are reviewed and approved based upon standardized testing protocol. 

          _____________________________________________ has submitted the following: 

                                   (Name of school)
· Signed copy of the Certification of Receipt and Security form 

                         acknowledging receipt of all testing materials 

· Test plan
· Test Schedule
· Out-Placed Student Form


· The school is missing required information and is not authorized to begin testing.   

Please submit the missing information for approval. 

· The school is authorized to begin administration of the ACCESS FOR ELLS® on Wednesday, January 21, 2009.

 







            Signature of Designated Individual





Date

Providence Public Schools

 Students Not Taking/Completing the 2009 ACCESS FOR ELLS® 
School: ______________________________
Principal: __________________________

	Student ID
	Student Name
	Grade
	Reason for not taking/completing test

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please complete and fax to 278-2842 by Wednesday February 11, 2009.

PROCEDURE FOR HANDLING TESTING IRREGULARITIES 
2009 ACCESS FOR ELLS® Administration 

Should an irregularity occur during testing, the school test coordinator should do all of the following: 

· report the irregularity to the principal, 

· call the District test coordinator with a report of the irregularity, and 

· complete the Testing Irregularities Documentation Form attached and fax to the  

             Office of Research, Assessment and Evaluation before the end of the day. 

  The District test coordinator will do the following:

· respond to the issue and give appropriate guidance. 

Office of Research, Assessment and Evaluation

Testing Irregularities Documentation Form

If you become aware of a testing irregularity at any time during the testing window, immediately contact the Office of Research, Assessment and Evaluation at 456-9128 to explain the details of the irregularity. Provide written documentation using this form and fax to 278-2842.

School Test Coordinator Name ________________________________________________________ 
Please list all parties involved (use additional sheets of paper if needed):

Test Examiner or Other Personnel: ____________________________________________________
Test Examiner or Other Personnel: ____________________________________________________

Test Examiner or Other Personnel: _____________________________________________________________

Student Name: ________________________________________ 10 Digit Sasid __ __ __ __ __ __ __ __ __ __

Student Name: ________________________________________ 10 Digit Sasid __ __ __ __ __ __ __ _ _____
Student Name: ________________________________________ 10 Digit Sasid __ __ __ __ __ __ __ __ __ __

Irregularities (select all that apply):

Security Procedures

· Examinee was give access to test questions prior to testing.

· Test Examiner or other personnel copied or reproduced and distributed secure test materials.
· Test Examiner or other personnel coached examinee(s) during testing.
· Test Examiner or other personnel altered or interfered with examinee’s response in some way.

· Test Examiner or other personnel made responses available to examinee(s)
· Test Examiner or other personnel failed to follow security regulations for distribution and/or

return of test materials, before, during, or after testing, resulting in a breach of security.

· Test Examiner or other personnel used or handled the test materials for a purpose other than test

administration.

· Examinee cheated.

· Other (please explain)

Test Administration

· Test Examiner or other personnel failed to follow administration directions for the test.

· Examinee’s test booklet or answer booklet became lost.

· An interruption occurred during testing that resulted in examinee(s) being forced to leave the

classroom.

· Examinee was exposed to teaching aide in the environment (i.e., a bulletin board containing

relevant instructional materials during testing).

· Other (please explain)

Test Incident

· Defective pages-pages missing or out of sequence

· Fire Drill-building fire alarm goes off during testing.

· Construction noise outside the building.

· Other (please explain)

Roles and Responsibilities of the School Test Coordinator
 Upon Receipt of Materials District and School Test Administration Manual

· Read and become familiar with all procedures in the District and School Test Administration Manual. 

· Inventory and secure all materials immediately upon their arrival.  

· Immediately report any discrepancy or need for additional materials to the district assessment coordinator. 

· Save packing cartons for return shipping. 
Prior to Testing Period 
· Maintain testing security prior to and during testing.
· Count out booklets for each grade and tier as appropriate for your school.
· Verify information on pre-id labels.  Apply accurate pre-id labels to appropriate student booklets; discard labels with incorrect information. 

· Ensure all tests have correct demographic information through either the pre-id label or hand-entered information

· If a label has been placed on a booklet in error, void the label per instructions in the District and School Test Administration Manual. 

· Make sure that the test administrator has signed the Agreement to Maintain Confidentiality before issuing secure test materials.  

· Keep one copy of all completed security forms and return the original to the District Test Coordinator with the secure test materials. 
· Emphasize to test administrators that all testing materials are secure, must be accounted for and may not be duplicated and must remain secure and confidential

· Ensure that all test administrators have sufficient pencils for students participating in testing.. 

· Ensure that Test Administrators become familiar with procedures in Test Administration Manual.  
 Distribution of Materials
· Materials may not be distributed prior to the District testing dates. 

· When distributing materials, have all Test Administrators count and verify all assigned materials. 

· Remind Test Administrators that materials must remain secure and confidential when not testing. 

During Testing  

· Be available to answer questions.
After Testing 
· Count and verify all materials collected from test administrators

· Confirm that each test booklet has the correct pre-id label.

· Confirm that booklets without pre-id labels have been correctly gridded.

· Complete the Grade/Header Sheet for each grade and tier and place directly on top of the test booklets.  Repeat for each grade: one grade and one header sheet. Copies of the  Grade/Header Sheet may be made if needed.
· Be sure to return all original security agreements to the District Coordinator with the secure test materials.
Packaging Materials
· Use the Unused & Non Scorable Testing Materials sheet as a header for other materials to be returned:
· All supplied Test Administrator’s Scripts and Speaking Flip Charts

· All unused Test Booklets and Voided Test Booklets
· Be sure that all completed booklets that should not be scored have “VOID” written across them.

· Pack all materials following the exact directions provided by WIDA.

· Be sure all materials have been inventoried and the “Inventory Sheet” has been completed and packaged with the materials at the top of the first box.  Use the original boxes to pack the materials.

· Return materials to 370 Washington Street at the time provided of the return schedule.

Preparing for Testing: Dos and Don’ts for Test Administrators
Do
  Prior to testing:

· become certified by completing and passing the on-line assessment.

· become familiar with all procedures in Test Administration Manual.
· meet with other test administrators to discuss procedures, test accommodations for ELLs with disabilities and ensure accommodations are provided.

· carefully count all materials received and sign the Materials Record Form.  Report discrepancies immediately.

· read and sign the Agreement to Maintain Confidentiality form.

· ensure that all student id labels are correct and placed in the appropriate location on the test booklet.

· maintain test security using the double lock method:  materials must be in a locked closet or cabinet in a locked room.

· secure additional materials needed for testing (#2 pencils, scratch paper, etc.) prior to testing.  See your principal/test coordinator for additional materials.

· follow exactly all administration directions.

 During the test:
· post a “Testing-Please Do not Disturb” sign on the classroom door.
· administer tests according to the directions in the Test Administrator Manual.
· be sure that students clearly understand directions before testing begins.

· walk around the room to be sure students are marking answers in the correct section and that they have not returned to the previous section.

After Testing (each session):
· collect a student booklet from all students after each session of testing.
· attach an explanatory note to each student booklet that needs special handling and place this material on top of your stack of test materials.

· follow your school’s Test Plan for administering make-up testing protocol.

· inform the principal/test coordinator of any problems that occur during testing.
Do not:

· administer a test without having been trained in proper test procedure.

· have content-related instructional materials displayed in the testing room.

· Charts, diagrams and posters should not be visible.

· Reference material should not be used.

· copy tests, allow anyone to copy tests or make notes about the content or use test materials to prepare students.

· allow anyone to see tests before they are administered.

· allow students to intentionally damage test materials.

· give students the answer or clues to the answer to a test question.
Sample Parent Letter
school letter head]

[date]

Dear Parents/Families:

During the middle of January of 2009, all Rhode Island students in grades K through 12 participated in the ACCESS assessment.  Recently, our school has received the results, and we are sending the attached copy home.  Since individual student results are confidential, we share them only with parents or guardians and your child’s teacher(s).  Please plan to keep these reports for use when talking to your child’s teacher(s) about ways to support his or her academic progress.

The attached report details your child’s level of social and academic English language proficiency.  Social language is used to communicate for every day purposes.  Academic language is used to communicate the content of language arts, mathematics, science and social studies.  

To help you to understand your child’s performance the ACCESS Parent/Guardian Report is divided into two sections:

1. Student’s English Language Proficiency Level – This section shows the student’s level for each of the sections: Listening, Speaking, Reading, Writing, and Comprehension.   An Overall Score is also provided. 

2. Description of the English Language Proficiency Levels – This section explains each of the proficiency levels. 

If you have questions about understanding these results or would like to talk about your child’s performance on the ACCESS, don’t hesitate to contact the school. Thank you once again for supporting your child and our school during the testing period. 

Sincerely,

[signature]

[principal name]

Sample Parent Letter
[school letter head]

[date]

Estimados padres y familias:

A mediados del mes de enero del 2009, todos los estudiantes de Rhode Island, de kindergarten al 12avo grado, participaron en la evaluación de ACCESS. Recientemente, nuestra escuela recibió los resultados y estamos enviándoles una copia con esta carta. Ya que los resultados individuales de los estudiantes son confidenciales, sólo los compartimos con los padres/custodios y los maestros del niño. Favor de mantener estos informes y utilizarlos cuando conversen con el maestro de su niño, sobre las maneras en que puede apoyar a su avance académico.

El informe enviado detalla el nivel académico y social de su niño en sus habilidades en el idioma inglés. El lenguaje social es utilizado para comunicar los propósitos de cada día. El lenguaje académico es utilizado para comunicar el contenido de lenguajes en artes, matemáticas, ciencias y estudios sociales.

Para ayudarlos a entender el desempeño de su niño, el Informe de padres/custodios de ACCESS está dividido en dos secciones:

3. Nivel de conocimiento del idioma inglés del estudiante – Esta sección muestra el nivel del estudiante en cada una de las siguientes secciones: prestar atención, hablar, leer, escribir y comprender. Una nota general es proporcionada también.

4. Descripción de los niveles de conocimiento del idioma inglés – Esta sección explica los niveles de conocimiento.

Si usted tiene preguntas sobre estos resultados o desea discutir el desempeño de su niño en la evaluación de ACCESS, no dude en contactar a la escuela. Una vez más, gracias por su apoyo en el éxito de su niño y nuestra escuela durante el periodo de exámenes.

Sinceramente,

[signature]

[principal name]

2009 ACCESS FOR ELLS® Request for Additional Materials 

If you are in need of additional test materials please contact Sandy Rainone at 456-9128. Complete this form and bring it with you to verify the additional materials ordered have been received.

	Student Test Booklets

	Grade
	Tier A
	Tier B
	Tier C

	K
	

	1-2
	
	
	

	3-5
	
	
	

	6-8
	
	
	

	9-12
	
	
	

	Teacher Manuals

	Grade
	Tier A
	Tier B
	Tier C

	K
	

	1-2
	
	
	

	3-5
	
	
	

	6-8
	
	
	

	9-12
	
	
	

	Grade
	Picture Cue Booklets

	K
	

	1-2
	

	3-5
	

	6-8
	

	9-12
	


	
	


Distributed By:  __________________________________  
 ______________
    

               


       




 
Date


Received By:  
  __________________________________  
 ______________
    

               


     




  
 Date


	Materials Record Form – 2008 ACCESS Assessment

Due to the fact that all test materials must be accounted for at all times, for the duration of test administration this form is to be signed by the Test Administrator and the Test Coordinator any time a transfer of test materials occurs.  The Test Administrator must sign out the materials listed on this sheet and the Test Coordinator (or designee) must sign the materials back in at the conclusion of each day’s testing.  One copy should be used for each Test Administrator.

Name of Test Administrator:

	 DATE
	
	
	
	

	Materials
	# of Items
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator

	Student Booklets
	 
	 
	 
	 
	 
	 
	 
	
	 

	Picture Booklets
	 
	 
	 
	 
	 
	 
	 
	
	 

	Teacher Manuals
	 
	 
	 
	 
	 
	 
	 
	
	 


	  DATE
	
	
	
	

	Materials
	# of Items
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator

	Student Booklets
	 
	
	
	 
	 
	 
	 
	
	 

	Picture Booklets
	 
	 
	 
	 
	 
	 
	 
	
	 

	Teacher Manuals
	 
	 
	 
	 
	 
	 
	 
	
	 


	  DATE
	
	
	
	

	Materials
	# of Items
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator

	Student Booklets
	 
	 
	 
	 
	 
	 
	 
	
	 

	Picture Booklets
	 
	 
	 
	 
	 
	 
	 
	
	 

	Teacher Manuals
	 
	 
	 
	 
	 
	 
	 
	
	 


	  DATE
	
	
	
	

	Materials
	# of Items
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator
	To Administrator
	To Coordinator

	Student Booklets
	 
	 
	 
	 
	 
	 
	 
	
	 

	Picture Booklets
	 
	 
	 
	 
	 
	 
	 
	
	 

	Teacher Manuals
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